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Professional Summary 

A strong communicator, innovative strategist, and creative problem solver with over a 

decade of experience in operations, marketing, business development, and digital 

strategy. Skilled at leveraging cross-functional collaboration and data-driven insights to 

drive brand growth and engagement. Adept at developing and executing innovative 

campaigns that deliver measurable results in fast-paced environments across startups and 

established companies. Proficient in Google Suite, Microsoft Office, and next-gen digital 

applications for streamlined organizational success. 

Core Competencies  

●​ Strategic Digital Marketing & Brand Positioning 

●​ Stakeholder & Relationship Management 

●​ Digital Strategy & Data-Driven Campaigns 

●​ Admissions & Enrollment Growth 

●​ Inclusive Advocacy & Community Engagement 

●​ Business Development & Partnerships 

●​ Project & Operations Management 

●​ Event Planning & Execution 

●​ Cross-Cultural Communication 

●​ Professional Development & Training 

 

Professional Experience 

 

 

American International School Lagos​ ​ Nov 2016 – Till date 

 

Registrar/Immigration Assistant​ ​ Sep 2020 – Till date  

 

●​ Maintains, reviews  and updates the student information database, providing 

transcripts and reports to divisional heads as needed and ensuring standardized 

indicators are accurately reflected. 

●​ Resolves transcript and report card issues in collaboration with students and 

faculty. 

●​ Support, update and manage expat quota, STR documents, and other related 

tasks. 

●​ Supports immigration consultants to renew expat CERPAC cards and ensure 

compliance with Nigerian immigration regulations. 

●​ Supports in overseeing compliance with Nigerian immigration laws, including 

monthly returns, quota renewals, redesignations, and visa processing for 

employees and dependents. 

●​ Ensures confidentiality of all received information and sensitive documents. 
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Inclusion & Belonging Officer​ ​ ​ Sep 2022 – Till date  

 

I lead community-building initiatives that foster trust, empathy, and meaningful 

connections across diverse faculty and staff. I champion cultural awareness, well-being, 

and professional growth, ensuring that every individual feels valued and supported within 

the school community. 

 

●​ Community & Culture Building  

●​ Cultural Awareness & Competency  

●​ Collaborative Engagement  

●​ Wellness & Support Initiatives  

●​ Professional Learning & Development 

●​ Data-Driven Impact 

 

Projects & Admissions Assistant​ ​ Nov 2016 – Aug 2020 

 

The Admissions Office manages the application process, ensures accurate record-keeping, 

and supports prospective families through enrollment, contributing to a seamless 

admissions experience. 

 

Projects Assistant 

●​ Documents minutes of meeting during project meetings and follow up on 

deliverables from consultants. 

●​ Timely filing, retrieving of approvals and project contracts bids and RFQ, tracking 

budgets, submitting invoices, tracking action items, and general project 

correspondence.  

 

 

Cregital Design Agency​ ​ ​ ​ Sep 2015 – Nov 2016 

 

Business Developer/Admin Manager 

 

Cregital specializes in branding, website design as well as digital marketing, 

growing brands one project at a time. A small team of smart, creative experts collaborate 

closely with each other and with clients. My tasks included but not limited to: 

 

●​ Identifies trendsetter ideas by researching industry and related events and exploring 

marketing strategies that define my target client persona. 

●​ Proposes potential business collaboration with clients from banking, telecoms, FMCG 

and other venture capital backed startups. 

●​ Analyzes market strategies, deal requirements, and evaluating options that positions 

the brand’s visibility. 

●​ Fostering partnership conversations with media partners, and with objective based 

advertising. 

●​ Managed all client communication relations (phone calls, Skype, meetings, and 

emails).​  

 

​ ​  

 



 

​ ​  

Iroko Partners Ltd​​ ​ ​ ​ Mar 2011 – Seo 2013  

 

Senior Data Manager  

●​ Managed online publicity and blog maintenance for digital products. 

●​ Monitored online directories, product reviews, and endorsements. 

●​ Handled crisis communication related to product identity misrepresentation. 

●​ Tracked, analyzed, and reported on online brand performance. 

●​ Developed content strategies based on industry trends and audience consumption 

patterns. 

●​ Engaged daily with suppliers and viewers to align needs with organizational goals 

while ensuring service quality. 

 

 

 

 

MSc Business and Management 

 

Liverpool Hope University, Liverpool, UK​  

Date: Sept 2013 – Jan 2015 

 

(Modules: Organizational Behavior and Leadership, Human Resource Management, 

Human resource Development, Marketing Management, Managerial Finance, 

Management Strategy, Global and Economic Development, International Operations). 

 

Bsc. Botany 

 

Obafemi Awolowo University, Ile Ife, Nigeria 

Date: 2002 - 2007 
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